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	JOB DESCRIPTION AND RELATED POST DETAILS

	DEPT:
	Community Services   
	JOB TITLE:
	Level 2/3 qualified Play Worker


	LOCATION:

RESPONSIBLE TO:
	Three Rivers House, schools or community venues in Croxley Green and Abbots Langley.
Play Development Officer   
	GRADE:

SALARY:
	£7.85 - £9.95 per hour (inc. LW)  

	DIRECTLY RESPONSIBLE FOR:  
	INDIRECTLY RESPONSIBLE FOR:  

	
	Volunteers and children on site.

	
	

	FUNCTIONAL CONTACTS:  
	EXTERNAL CONTACTS:  

	Some Council departments and councillors.
	Local community groups, schools & venue

	
	managers, members of the public and 

	
	media.


	OVERALL OBJECTIVE OF JOB:  


To provide play opportunities for children in an inclusive playscheme setting within community venues. Through playwork, advocate children’s right to play effectively and creatively whilst engaging children in the day to day decision making of the scheme.

SUMMARY OF MAIN DUTIES

To supervise play opportunities at a playscheme site for children and young people aged 4 to 12.
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	Operational Responsibilities:

To be an advocate for children’s rights to play, to be listened to and to be safe.

To support the organisation, planning and supervision of a varied programme of art, craft, sports and games activities for the appropriate age range.

To provide and promote inclusive play opportunities for all children whatever their abilities.

Communicate effectively with members of the public, parents and carers.

To manage the behaviour of children and young people attending the project/activity and to ensure that their behaviour/actions do not effect the enjoyment of others.

To develop a relationship with children and young people so that they feel comfortable discussing their needs/concerns.

To encourage young people to participate in activities when they are not confident.

Safeguarding responsibilities:

To ensure the safety and well-being of the young people you are supervising and to remain vigilant at all times.

To be responsible in reporting and logging concerns to your leader and the Designated Safeguarding Person.
To attend safeguarding training on a regular basis when requested by the Play Development Officer.

Monitoring Responsibilities:
To consult with children and young people about the play opportunities they wish to develop, supporting new activities and events.

Administration Responsibilities:

To complete administration tasks appropriate to the post including daily attendance registers. 

Assist with the completion of site checks in compliance with the Council’s Health & Safety recommendations, using the appropriate forms.

If required, handle cash in accordance with the Council procedures provided, keeping detailed records.

Other Responsibilities:

Wear the supplied uniform with appropriate footwear and blue or black tracksuit bottoms/shorts at all times whilst representing Three Rivers District Council.

To administer First Aid where appropriate.

To undertake other duties which may be delegated from time to time and which are appropriate to the grading of the post.
To attend team meetings when required.

Communicate effectively with both Site & Team Leader.

Communicate professionally and appropriately on the telephone if required.

To participate in regular Leisure Development training involving health & safety, first aid, safeguarding and any other specific areas that are identified.


Work will be offered on a casual contract.

	(a)
	Salary : £7.85 per hour

	
	

	(b)
	Annual Holiday : 10.7% will be paid on top of your hourly rate which consists payment for 4 weeks (pro rata) annual leave. 

	
	

	(c)
	Hours of Work : Hours may be offered during Easter & summer school holidays 

varying up to 42.5 hours a week, and there will be weeks in which no hours of work 

are undertaken.  You are not obliged to work the hours offered to you, although 

consideration needs to be taken account of where time scale is concerned (letting us 

down at short notice is not acceptable, and means you will be less likely to be offered 

future work).  There is no commitment on our part to offer regular hours of work.  Your work may include evenings, weekends and Bank Holidays.

	
	

	(d)
	Entitlements : There is no entitlement for sick pay.  There is no entitlement to claim for unfair dismissal.

	
	

	(e)
	Medical Report : Appointment will be subject to a satisfactory medical report from the Council’s Medical Adviser or from your own Doctor if you live a long way from the District.  If a medical report is requested from a doctor who has at any time attended you, we will seek your consent to the request under the Access to Medical Reports Act 1988.

	
	

	(f)
	Disclosure and Barring Service Check : Successful applicants will be appointed subject to satisfactory clearance from the Disclosure and Barring Service in addition to receiving suitable references.

	
	

	(g)
	No Smoking Policy : Council buildings are smoke free.  Infringements of the restrictions will result in disciplinary action.

	
	


Assessment Key: 
A
Application Form

P
Presentation

I
Interview


T
Test

	REQUIREMENT FOR JOB


	ESSENTIAL

NB this criteria is the minimum criteria an applicant must meet in order to be selected for an interview
	DESIRABLE
	Assessment

	1.  EDUCATIONAL QUALIFICATIONS
	
	
	

	
	
	
	

	     GENERAL
	Basic education in reading writing and numeracy at GCSE level (Grade A to C).
	Child Protection Training.
First Aid Training.
	A

	
	
	
	

	     JOB RELATED

     Professional / Vocational
	Level 2 or Level 3 (or equivalent) youth, playwork or childcare qualification.


	
	A

	
	
	
	

	
	
	A Diploma / Degree in a child related discipline.
	A

	2.  EXPERIENCE & KNOWLEDGE
	
	
	

	
	
	
	

	     GENERAL
	
	
	

	     Duration, Type & Level
	Working with community groups and individuals.
	Working in an inclusive setting.
	A/I

	
	
	
	

	
	Ability to complete a variety of administration duties.
	Demonstrate organisational and administration abilities.
	A/I

	
	
	
	

	     JOB RELATED
	
	
	

	     Duration, Type & Level
	At least 1 years experience of working with a wide range of children & young people in community based, Playwork or youth work settings either paid or voluntary.
	Experience of working in a play setting.
	A/I

	
	
	
	

	
	Ability to handle cash.
	Experience of handling cash.
	A/I

	
	
	
	

	     KNOWLEDGE
	An understanding of play principles and the role of adults.
To have an understanding of safeguarding children & young people.
	Advocating and promoting children’s rights and involvement in decision making.
Child Protection training
	A/I

	
	Understanding of Equal Opportunities
	Experience of promoting an equal opportunities environment
	

	3.  SKILLS & ATTRIBUTES
	
	
	

	
	
	
	

	     TEAM WORKING
	Ability to work effectively as part of a team.
	
	A/I

	
	
	
	

	     COMMUNICATION
	Ability to communicate with children, young people and adults.
	
	A/I

	     OTHER WORK RELATED SKILLS
	
	
	

	     Specify
	Experience of dealing with Child Protection/First Aid issues.
	Awareness of Three Rivers Play Strategy.
	A/I

	4.  OTHER FACTORS
	
	
	

	
	
	
	

	     WORKING ARRANGEMENTS
	Flexible approach to working hours and the varying demands of the post.
	
	A/I

	
	
	
	

	     ABILITY TO DRIVE
	Ability to travel to a variety of locations throughout the district
	A current driving licence and personal transport.
	A/I

	
	
	
	

	     LOCATION
	Ability to work in a variety of community based settings.
	
	A/I

	
	
	
	

	     OTHER


	The nature of this post will involve physical elements such as lifting, carrying, building and running.
	
	A/I

	
	
	
	

	      - Training
	The post holder will be required to complete entry level and ongoing training in Playwork and associated disciplines.
	
	A/I

	
	
	
	

	SAFEGUARDING
	Awareness of Child Protection in previous role

Ability to safeguard children & young people.
	Completed a Level 1 in Child Protection
	A/I


	AGREED BY POSTHOLDER:


	Chelsi Langsford
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