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Introduction
Three Rivers District Council (TRDC) values and promotes equality and diversity
among its employees.
The information provided on equality monitoring forms and Resourcelink remains
confidential to a limited number of staff in our HR department. Responses and
updates to your personal information will not be not shared with the recruiting
manager or your manager, with the exception of any declared disability.
This is because we are a ‘Two Ticks’ employer, and guarantee an interview for any
disabled applicant who demonstrates on their application form that they meet the
person specification requirements (as listed on the job description). So why do we
monitor and what do we monitor?
Why does the Council collect ‘Equalities’ information?
The Council has a duty to monitor equalities in a number of areas and report on our
progress in these areas. But more importantly, we want to use the information we
collect on equality to help us see how we are doing and spot areas where we need to
improve.
What information does the Council wish to collect on the Equalities Monitoring
form?
The form asks questions on most of the ‘protected characteristics’, so race, disability,
sex, age, sexual orientation, religion and belief, and marital status/civil partnership
and gender reassignment. Information on pregnancy and maternity is collated
separately.
How will this information be used?
The information will only ever be used to enable the Council to report anonymously
on the diversity of its workforce and plan remedial action where required. It will not
be used to identify individuals. Examples of how the information might be used can
be seen in equality impact assessments and the workforce monitoring report on the
Intranet.
How will this information be stored?
The data is either inputted by you directly into our HR database (Resourcelink) if you
have PC access, or inputted by HR in confidence on completion of a form, for those
without PC access.
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Is the information confidential?
The information on the form is always treated as confidential. As mentioned above
any analysis or reporting of the data will not identify individuals.
Do I have to answer all the questions on the Equalities Monitoring form?
No, you do not have to answer any of the questions if you would prefer not to.
However, it would help us to continue to monitor our progress and see if we can
improve if we have more information. If you would like to answer some of the
questions and not others, then this is fine, you can select the ‘prefer not to say’
option.
How have the questions and response options been formulated?
We have referred to best practice and knowledge from a number of sources to
inform how we ask the questions on the form and also what options we give for the
answers.
Why does an update of the Equalities Monitoring form need to take place?
It is important that we are working from the most accurate and up to date
information when monitoring so we can take any appropriate action. We are also
aware that not all of the data stays the same forever and so may need updating, for
example you may not have had a disability when you started working with us, but
now you do.
Who can I go to if I have questions?
If you have any questions or concerns about completing the form, please contact a
member of the HR team on hr@watford.gov.uk
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